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One U Initial Grievance Intake Form 
 
The purpose of this form is to allow One U leadership to gather information and have a better 
understanding of a member’s potential grievance before the initial consultation meeting with the member. 
The form is in word format to let members type responses and allow them to lengthen the document so 
that a member can adequately answer each question. However, please do not change any of the 
questions.  

 
Personal Information 

 
Name:                                                                     
 
Date: 
 
Position: 
 
Department:  
 
Supervisor: 
 

Grievance Information 
 

1. Date of occurrence: 
 

2. Please explain the grievable action and be sure to include as many details as possible 
such as who was involved, where it occurred and if any discipline resulted: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. Is this a one-time occurrence or is it ongoing i.e., a continuing grievance? 
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4. If it is continuing, please list the dates of the occurrences to the best of your recollection 
 
 
 

5. Please briefly explain what occurred on those dates: 
 
 
 
 
 
 
 
 
 
 
 
 
 

6. Please provide the CBA articles you feel have been violated: 
 
 
 
 
 
 
 

7. Please provide any other details you wish us to know: 
 
 
 
 
 
 
 
For all questions, please provide any supporting documentation including, but not limited 
to, email communication, regarding the issue.  
 
 
 
Please email this form to Jon Cakmakci at jon.l.cakmakci@gmail.com or print it and give it to 
him in his office located on the fourth floor, office number 423. If he is not in his office, do not 
leave it on his desk. Please send him an email at the email address above and he will contact you 
as soon as possible. Thank you.  
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